A Quick Guide to Enrolling and

Paying

Please note ... You do not need to Login to enrol.

This facility is for checking class details after you enrol

To find a class

1) Do you already know the name or code of the class you want to enrol in?

< YES! 2 NO!

I.  Type the code or name of the class into the I. Click More options > a popup box will appear
search box and

keyword or class code b 0 Y
More ptions w In Subject Costmg up. to
ore oplion _
Il.  Click the GO button or press Enter on your
keyboard. Il. Inthe I’'m looking for box, type a keyword related to
the class you are looking for
Your class or a list of classes with that name will be I1. In the Closest to box, type the postcode (nothing
displayed else) or the suburb where you want to do the class

IV. Then click Search

2) Alist of Courses that match the . .
asic Drawing

SearCh Crlterla (lf any) Wl” be Basic techniques including perspective, use of different media and the development of observational skills enabling you to create

d|sp|ayed at the top Of the page images and copy photographs. Some materials provided. Medical condition and special needs To help us make your experience in
- - our clagsses as enjovable as possihle, we may need to make same adjustments or special arrangements. Ifyou have a medical
Classes for this course will be

displayed at the bottom of the

condition, an infectious...

L. * Mo * 20 Jul 09, 10:00 AM » Burnie AE Centre (commenced) Class Info »
Course deSCFIptlon. = Mo * 19 Oct 09, 10:00 AM » Burnie AE Centre _______ » Class Info »
If classes are full or there isnt one to suit you, please join the waiting list T
A list of Courses that are near
matches will be displayed below the exact matches. e

3) Click class info to view details of a class -----------"""""" '

To enrol in a class

1) With class details displayed (ie, you have clicked class info) click the big green Enrol .\

button. c
HINT: you may have to scroll down the page to see it! :
2) Enter name and email address Places available

3) Click Enrol Add a student

To continue, please enter the details of a person to enrol.

First Mame™
LastMame™
Email™

& WNote: Fieldz marked with & * are required.

& Mote: If you have previously enrolled, please try to use the same email address as your last enrolment.

A% Wote: Only concessions entered in your profile will be used for discounts.

Enral | Reset



4) Unless we already have your details on our system
you will now be asked to enter personal/contact

details.
Choose the concession you're entitled
Click Enrol

If we have your name and email address already in
our system you will go directly to the payment
screen. (See next section)

5)
6)
7)

Note: At any time you can go
back and select another class E
to enrol in. The class you |
have chosen already will be
kept in your shortlist |

¥ Cpasztal Mavigation

Enrol in this class

Address*

Suburb*

Postcode*®

Mobile Fhone

Home Phone

Work Phone

Fax

Choosea Password*®

Confirm password*®

Diate of birth*

Gender*

O Male @ Female

=

nO COnCEsSion

- —-p MewConcession

E-Mzil
M5
Post
oS oS ooaconan] En Rasat

1) Before paying please check your choices in your’ §hort|is_tiCarefuIIy!

~——— -

2) Remove those you don’t wish to enrol and pay for r)o\'/v.

© Add another stadent

Card Typ =1 nlie -
Maros
What 18
o ey
Ol ha the Fudent Information or haws had it explamed to
aecapt these entolmant conditiens. | undarstand the enrsima
i hote

aka Faymem

When your enrolment is complete you will
receive confirmation on screen.

This will contain a reference number. Your tax
invoice/receipt with all class details will be sent to
the email address that you have provided.

-

- Iy 3) Are you entitled to a concession and is
j ' your concession showing as a discount?

:‘pim.... ey +~ If not, click the Add'Concession box and
"\ Joul rosa,’ select your concession .
4) Add your credit card details.
5) Tick v the conditions box.
6) Click "Make Payment".

Enrolment » Successiul
| was SICCESSHNL and i © ferihed W THOH
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